
TRIBAL ATTORNEY 
 
SUPERVISOR:  Legal Dept. Director/ Tribal Council GRADE:  X19 
DEPARTMENT/DIVISION:  Legal    
FLSA STATUS:  Exempt     POSITION STATUS:  Full Time 
PREPARED BY:  Smith/Sheffield    DATE:  4/21/22 
        
POSITION SUMMARY:  This position works with other attorneys in the Tribe’s in-house Legal Department to 
provide legal representation, advice, and support to Tribal Council, Tribal officials, and Tribal Departments on a broad 
range of subjects. A strong command of Federal Indian law and understanding of tribal sovereignty in this position is 
essential, as is an ability to provide legal advice on a variety of topics in a fast-paced environment. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 

1. Provides legal representation, advice, and assistance to Tribal Council, Tribal officials, Tribal staff, Tribal 
committees, and the Casino.   

 
2. Advises on questions that require understanding of, or ability to efficiently research, a broad array of subjects, 

including for example, property law, gaming, administrative law, environmental law, contracts, cultural 
resources protection law, and employment law.  

 
3. Drafts Tribal codes, policies, procedures, and resolutions; comment letters on legislation impacting the Tribe; 

intergovernmental agreements; letters to government officials; and testimony for federal and state 
governmental hearings.  

 
4. Reviews routine legal documents, including for example, employment agreements, service contracts, 

personnel actions, construction contracts, easements, home ownership documents, leases, summonses, 
resolutions, and garnishments. 

 
5. Renders advice based on the Tribal Constitution, Tribal Code, Tribal policies, and Tribal procedures. 

 
6. Develops familiarity as necessary with various federal laws, such as NEPA, Clean Air Act, Clean Water Act, 

IGRA, ICRA, ESA, NAGPRA, APA, ICWA, and HIPAA.  
 

7. Represents the Tribe’s Environmental Programs Division in the development of Tribal and Federal Clean 
Air Act enforcement actions, including reviewing technical documents such as inspection reports, penalty 
calculation worksheets, violation notices, settlement agreements, and consent decrees, if assigned. Also 
represents the Environmental Programs Division on matters related to the Clean Water Act, including with 
the development of tribal Clean Water Act standards and regulations, if assigned.   

 
8. Represents the Tribe in tribal, state and/or federal courts as directed, and provides litigation support in matters 

involving the Tribe or affecting tribal interests, including by drafting or participating in the drafting of amicus 
briefs. 

9. Represents the Tribe in meetings with officials from all levels of government, including in negotiations and 
consultations, and sits on internal and external boards, committees, and work groups when assigned.  

 
10. Reviews information prepared by tribal departments for presentation to Tribal Council.  

 
11. Attends Tribal Council meetings and other meetings to make presentations or provide legal perspective and 

advice. 
 

12. Provides legal advice to the Tribe’s business entities when needed. 
 

13. Consults with the Legal Department Director on decisions related to strategy, legal positions, disposition of 
cases, and matters impacting tribal sovereignty. 



 
14. Establishes and maintains effective working relationships with Tribal Officials, Tribal Court Judges, Tribal 

staff and managers, Tribal members, other attorneys representing the Tribe, representatives of other 
jurisdictions, and the public. 
 

15. Works collaboratively with other members of the Legal Department to meet the Tribe’s legal needs.  
 

16. Maintains excellent attention to detail, research skills, and writing skills. 
 

17. Travels for business or training as requested.  
 

18. Adheres to the American Bar Association’s Model Rules of Professional Conduct and maintains strict 
confidentiality and professionalism at all times. 

 
19. Performs other job-related duties, as directed. 

 
MINIMUM QUALIFICATIONS: 
 
Must have a law degree from an American Bar Association accredited law school. 
 
Must be licensed to practice law in the State of Colorado and be in good standing with the Colorado Supreme Court 
or eligible to waive into admission in Colorado within a year of hiring.  
 
Must be admitted or eligible for admission to practice before the Southern Ute Tribal Court. 
 
Must have a minimum of 3 years full-time experience practicing law, including significant Indian law experience. 
 
Must have current computer experience in software programs in the Windows environment. 
 
Must be in good standing in the jurisdictions in which the attorney is admitted to practice law.  
 
Must have an understanding of legal reference resources, research techniques, practices and procedures used to 
prepare and present an effective case in court or administrative proceedings. 
 
Must be able to provide accurate legal advice on a wide variety of topics in a fast-paced environment. 
 
Must have valid driver’s license and be insurable under the Tribe’s insurance policy.  
 
Must pass a thorough background check including criminal history, fingerprint check, pre-employment drug test, 
and professional references demonstrating a record of reliability, professionalism, and ability to work both 
independently and collaboratively.  
 
PREFERRED QUALIFICATIONS: 
 
Previous experience working for a Tribe. 
 
Previous experience drafting codes and policies. 
 
LANGUAGE SKILLS: 
 
Ability to communicate clearly and accurately, orally and in written format. 
 
Ability to prepare reports, and present facts and information clearly and concisely. 
 
REASONING ABILITY: 
 



Ability to analyze complex legal issues, define problems, collect information, and draw well-reasoned conclusions. 
 
Ability to establish and maintain effective working relationships with Tribal Officials, Tribal staff and managers, 
Tribal members, and other attorneys who represent the Tribe. 
 
Ability to make decisions in a timely manner. 
 
Ability to work independently, with a minimum of supervision. 
 
PHYSICAL REQUIREMENTS: 
 
Position involves periods of standing, walking, bending, stooping, and long periods of sitting. 
 
Lifting a minimum of 10 pounds may be required. 
 
Communication with Tribal supervisors, Tribal Council, other Tribal employees, Tribal members, and the Tribe’s 
outside counsel on a frequent basis, including telephone as well as fact-to-face interaction. 
 
WORK ENVIRONMENT: 
 
Work is performed in an office setting with some exposure to environmental stress.  
 
The noise level in the work environment is quiet to moderate. 
 
Participates in a positive, supportive, and team-oriented environment. 
 

 
STATEMENT OF UNDERSTANDING 

 
I have read and understand the above position description.  I assert that I can perform the essential job functions, meet 
the physical requirements of this position, and satisfy the expectation for regular attendance. 
 
 
______________________________________________ ________________________________ 
EMPLOYEE SIGNATURE    DATE 
 
 
_____________________________________________ ________________________________ 
SUPERVISOR SIGNATURE    DATE 
 


	STATEMENT OF UNDERSTANDING

