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CHIEF FINANCIAL OFFICER – OPEN UNTIL FILLED 

 

LOCATION:  Washington D.C. 

 

REPORTS TO: The CFO reports to CEO and, periodically, to the NCAI Executive Committee 

(Committee) and the Board of Trustees (Board) for the NCAI Fund, Inc. 

 

CLASSIFICATION: Salaried/Exempt 

 
ABOUT NCAI 
Founded in 1944, the National Congress of American Indians (NCAI) is the oldest, largest, and 

most representative American Indian and Alaska Native (AI/AN) organization in the country. 

NCAI advocates on behalf of tribal governments and communities to promote strong tribal-

federal government-to-government policies. NCAI promotes a better understanding among the 

general public regarding AI/AN governments, peoples, and their inherent rights. The NCAI Fund 

is the affiliated 501(c)(3) education arm of NCAI. 

 

NCAI is a leader in policy on issues that impact tribal governments and individual Indians. The 

organization provides essential information and education on key policy initiatives, enhances 

coordination and consultation with tribal governments, and leads efforts to unite tribal advocates 

to promote progressive, proactive Indian policy. NCAI manages several grants to enhance 

relationships between tribal governments and federal, state, and local governments in order to 

better meet the needs of tribal nations and their citizens and to uphold the government-to-

government principles that are essential to the autonomy of tribal governments. 

 
ABOUT THE POSITION 

A Chief Financial Officer (“CFO”) must be well-versed in all aspects of financial management 

ranging from accounting to broad investment and banking operations. The ideal candidate will be 

an excellent leader since the CFO will be a senior manager who will work with all departments 

of the organization on budgeting and financial management. The CFO will perform effective risk 

management and plan the organization’s financial strategy with the goal of protecting the 

organization’s revenues and profits to achieve full financial control and sustainable growth. 

 
SUMMARY OF WORK ACTIVITIES 

 Determine resource needs. 

 Recommend organizational process or policy changes. 

 Direct financial operations. 

 Oversee preparation of financial documents, reports, or budgets. 

 Establish interpersonal business relationships to facilitate work activities. 



 Oversee compilation of operational data. 

 Monitor flow of cash or other resources. 

 Monitor organizational compliance with regulations. 

 Supervise employees. 

 Develop operating strategies, plans, or procedures. 

 Develop organizational policies or programs. 

 Oversee preparation of reports related to compliance matters. 

 Analyze financial records to improve budgeting or planning. 

 Analyze financial records to improve efficiency. 

 Conduct financial or regulatory audits. 

 Evaluate employee performance. 

 Manage internal control system activities in organization. 

 Advise Board Members and Executive Committee on business or operational matters. 

 Maintain knowledge of current developments in area of expertise. 

 Calculate financial data. 

 Oversee preparation of operational budgets. 

 
DUTIES AND RESPONSIBILITIES 

 Develops financial well-being of the organization by providing financial projections and 

accounting services, preparing growth plans, and directing staff. 

 Accomplishes finance human resource strategies by determining accountabilities; 

communicating and enforcing values, policies, and procedures; implementing recruitment, 

selection, orientation, training, coaching, counseling, disciplinary, and communication 

programs; planning, monitoring, appraising, and reviewing job contributions; and planning 

and reviewing compensation strategies. 

 Develops finance organizational strategies by contributing financial and accounting 

information, analysis, and recommendations to strategic thinking and direction and 

establishing functional objectives in line with organizational objectives. 

 Establishes finance operational strategies by evaluating trends; establishing critical 

measurements; determining production, productivity, quality, and customer-service 

strategies; designing systems; accumulating resources; resolving problems; and 

implementing change. 

 Develops organization prospects by studying economic trends and revenue opportunities; 

projecting acquisition and expansion prospects; analyzing organization operations; 

identifying opportunities for improvement, cost reduction, and systems enhancement; and 

accumulating capital to fund expansion. 

 Develops financial strategies by forecasting capital, facilities, and staff requirements; 

identifying monetary resources; and developing action plans. 



 Develop process for overseeing the organization’s finance IT systems and softwares 

 Monitors financial performance by measuring and analyzing results, initiating corrective 

actions, and minimizing the impact of variances. 

 Maximizes return on invested funds by identifying investment opportunities and maintaining 

relationships with the investment community. 

 Reports financial status by developing forecasts, reporting results, analyzing variances, and 

developing improvements. 

 Updates job knowledge by remaining aware of new regulations, participating in educational 

opportunities, reading professional publications, maintaining personal networks, and 

participating in professional organizations. 

 Accomplishes finance and organization mission by completing related results as needed. 

 Develop and present financial position reports to board members and executive committee 

members.  

 Develop strategy to oversee grants management projects to ensure grant requirements are met 

regarding restricted and nonrestricted criteria. 

 Delegate authority for the receipt, disbursement, banking, protection, and custody of funds, 

securities, and financial instruments. 

 Develop and maintain relationships with banking, insurance, and external accounting 

personnel to facilitate financial activities. 

 Monitor financial activities and details, such as cash flow and reserve levels, to ensure that 

all legal and regulatory requirements are met. 

 Develop internal control policies, guidelines, and procedures for activities, such as budget 

administration, cash and credit management, and accounting. 

 Coordinate and direct the financial planning, budgeting, procurement, or investment 

activities of all or part of an organization. 

 Prepare or direct preparation of financial statements, business activity reports, financial 

position forecasts, annual budgets, or reports required by regulatory agencies. 

 Monitor and evaluate the performance of accounting and other financial staff, recommending 

and implementing personnel actions, such as promotions and dismissals. 

 Conduct or coordinate audits of company accounts and financial transactions to ensure 

compliance with state and federal requirements and statutes. 

 Provide direction and assistance to other organizational units regarding accounting and 

budgeting policies and procedures and efficient control and utilization of financial resources. 

 Lead staff training and development in budgeting and financial management areas. 

 Facilitate preparation and file annual tax returns or prepare financial information so that 

outside accountants can complete tax returns. 

 Supervise employees performing financial reporting, accounting, billing, collections, payroll, 

and budgeting duties. 

 Perform tax planning work. 



 Determine depreciation rates to apply to capitalized items and advise management on actions 

regarding the purchase, lease, or disposal of such items. 

 Other responsibilities as determined or assigned. 

 
CHIEF FINANCIAL OFFICER QUALIFICATIONS/SKILLS 

 Financial planning and strategy 

 Proficient in Accounting software such as Paychex and Bill.com  

 Managing profitability 

 Strategic planning and vision 

 Quality management 

 Promotion of process improvement 

 Forecasting 

 Corporate finance 

 Budget development 

 Grants management 

 
EDUCATION, EXPERIENCE, AND LICENSING REQUIREMENTS 

 MBA or bachelor’s degree in business, finance, accounting, or equivalent experience. 

 Master’s degree preferred. 

 Certified Public Accountant certification a plus. 

 Minimum 10 years’ experience in accounting and financial management practices. 

 Experience in a senior management position. 

 Proficiency with accounting software, word processing, and spreadsheets. 

 Solid GAAP and financial reporting technical skills. 

 Firm understanding of 501(c)(3) and 501(c)(4) finance and performance management 

principles and compliance requirements, including knowledge of fiduciary accountability. 

 Knowledge of Indian Country culture, finance and economy is required. 

 Knowledge of nonprofit accounting software and computer security is required. 

 Knowledge of grants management, applications and implementation is required. 

 

 
SALARY AND BENEFITS 

This is a salaried position that offers competitive salary and benefits (including health benefits, 

401(k) plan, paid time off, etc.). Salary commensurate with experience and education. 

 
CONTACT INFO 

To Apply Submit a cover letter, resume, brief writing sample (no more than 2 pages) and the 

name and contact information of three references, by email to jobs@ncai.org. Applications will 

be reviewed on a rolling basis, and the position is open until filled. 

 
CONTACT EMAIL 

 jobs@ncai.org  
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