
Confederated Tribes of the Chehalis Reservation 
 

Position Announcement 

Staff Attorney 
 

 

Job Summary: The Staff Attorney will be responsible for working with the Office of Tribal 

Attorney (OTA) representing the Departments of the Tribe and some work with the Tribe’s 

enterprises.  This work will focus on working with the Tribe’s contract attorney representing and 

doing work for the Social Services and Behavioral Health Departments of the Tribe and 

providing other Indian Law and sovereignty services for the Tribe including code writing, 

litigation, research, other tribal and state court related matters.  Ability to maintain a high level of 

confidentiality is required. 

 

Job Duties & Responsibilities: 

A. Assist contract attorney in Social Services and Behavioral Health representation and 

prepare to take sole responsibility for those departments in the future. 

B. Do trial and hearing preparation and appear and litigate in tribal, state, and, federal court 

on behalf of the Tribe. 

C. Do research, prepare pleadings, letters, memos, and draft and review contracts. 

D. Serve as attorney for various tribal departments as issues arise. 

E. Maintain calendar. 

F. Do code writing as needed and work with Code Publishing to put codes in format and get 

published. 

G. Field inquiries from Department clients. 

H. Research in Westlaw, Chehalis Tribal Code, and other research tools. 

I. Serve as the Freedom of Information Request Review Officer for the Tribe. 

J. May take the lead on code writing for the Tribe. 

K. Be available to assist and work with the Tribe’s Subcommittees as needed. 

L. Work with the OTA paralegal and provide training assistance to the paralegal. 

M. Maintain a high level of confidentiality 

N. Attend seminars as required. 

O. Performs related work and other duties as assigned. 

P. May be assigned duties under the Chehalis Tribe Emergency Management Plan and 

Program. 

Minimum Qualifications: 

A. Education/Experience: Juris Doctorate and two (2) to five (5) years related experience 

required.  Some experience with Indian Law preferred.  Prefer experience with American 

Indian/Alaska Native communities.  

1. Skills & Abilities: Language Skills: Ability to communicate effectively, both orally 

and in writing.  Ability to establish and maintain effective working relationships with 

the public, related agency officials, community and civic leaders, city officials and 

other employees. Ability to prepare clearly written reports and documents, and to 

make effective oral presentations of recommendations and reports.  Be able to 

communicate effectively with a varied population, including individuals from diverse 

ethnic, racial, cultural and economic backgrounds. 



2. Mathematical Skills:  Ability to complete accurate mathematical calculations as may 

be required of the position. 

3. Reasoning Abilities: The person in this position is expected to use a high degree of 

sound professional judgment in assuring acceptable standards of performance within 

the areas of his/her responsibilities. Ability to solve practical problems and deal with 

a variety of concrete variables in situations where only limited standardization exists. 

4. Office/Computer Skills:  Ability to function in PC environment using MS Office 

programs efficiently with minimal errors. Exhibit a willingness and ability to learn 

computer operations on a variety of different systems. Ability to use personal 

computer, printer, copy machine, and telephone. 

5. Interpersonal Skills:  Ability to smoothly and rapidly shift between dissimilar tasks; 

react quickly and calmly to emergency situations; make effective decisions while in 

stressful situations and circumstances.  Must have a proven history and be able to 

maintain confidentiality. 

6. Job Knowledge:  Be a self-starter and possess good organizational and typing skills.  

Able to follow and apply established office policies and procedures.  Strong customer 

service background and interpersonal skills.  Ability to work well in a busy work 

environment with multiple deadlines, phones, and personnel. 

 

Tribal Employment Preference 

The Confederated Tribes of the Chehalis Reservation apply a Chehalis Tribal Member and 

Native American preference policy to all employment opportunities. 

 

To Apply: https://www.chehalistribe.org/contacts/employment-opportunities/   

 

And submit Cover Letter and Resume to jchasen@chehalistribe.org  

https://www.chehalistribe.org/employment/employment-opportunities/
mailto:jchasen@chehalistribe.org

