
	

	

DNA-People’s Legal Services Vacancies 
 

JOB VACANCIES 
 
DEVELOPMENT DIRECTOR  

In-depth understanding of DNA’s client community. Able to communicate and disseminate information about DNA, to 
manage multiple projects and meet deadlines; must have excellent organizational skills. Strong computer experience 
including fundraising software, researching grant and foundation opportunities online. Excellent written and oral 
communication skills, including public speaking. Strong management and supervisory skills. The Development Director 
must be intrigued by this opportunity to strengthen and build on a new development program. Must be a self-starter who 
enjoys inspiring board members and volunteers to be partners in development. Is a talented professional with proven 
development-related knowledge, skills, and abilities. Quali f icat ions:  A graduate from an accredited university; Masters 
preferred; Certified Fund Raising Executive (CFRE) designation is an asset and 5 years non-profit resource development 
experience (grassroots fundraising, direct mail, special events, and proven success in grant research and writing). Ability 
to plan and act strategically and raise funds to meet development goals. Skill in major gift and planned giving work. To 
Apply: Applicant should submit their applications to Kathy Gallagher, Development Director, by email to 
Kathyg@dnalegalservices.org or by mail, PO Box 765, Tuba City, AZ 86045. The deadline for applications is Open until 
Filled, the first round of review will be Feb. 20, 2017. Application must include a cover letter, a detailed resume including 
dates and phone numbers.  Pay rate is Depending on Experience. 
 
 
STAFF ATTORNEY at Farmington & Shiprock—DNA-People’s Legal Services has an opening for a Staff Attorney 
in our Farmington and Crownpoint, NM office. This Attorney position is funded thru the Legal Services Corporation (LSC)-
NM Basic Field. In most cases, litigators licensed in other state jurisdictions can waive into NM; Staff Attorneys represent 
clients in tribal, state, and federal courts, as well as administrative agencies. They would need to take and pass the 
Navajo Bar exam within one year of employment. Staff Attorneys work closely with tribal court advocates (tribal members 
who are licensed to practice in tribal courts) and regularly participate in outreach and community education projects. Staff 
Attorneys provide direct legal services to low-income individuals on a wide range of civil matters, including consumer law, 
family law, domestic violence, housing, public benefits, employment, education, health, disability, and elder law. This is a 
fast-paced and dynamic position, appropriate for applicants who are committed to the ideals of legal services, able to live 
in a remote area, and willing to travel extensively throughout the Navajo Reservation. The minimum starting attorney 
salary is $37,500. Persons with prior practice experience will start at a higher salary which will vary depending on the 
nature and duration of such experience. DNA provides health, dental and vision insurance at a minimal cost to 
employees, and provides paid bar leave, student loan deferral/forgiveness, life insurance coverage, and the option to 
open a 401(k). Quali f icat ion: Attorney must be LICENSED to practice law in New Mexico; have good communication 
skills; knowledge of Native American issues is preferred. Attorney must have experience or a strong interest in poverty 
law and be willing to provide brief services and/or representation to those eligible low-income New Mexico residents. All 
staff attorneys are expected to share responsibility for the development and maintenance of good working relationships 
with community groups, as well as with state and local bar associations. Consideration will only be given to those attorney 
applicants who are able to make a commitment to stay with DNA a minimum of three years. Bar Examinations: Within 
one year of employment, DNA attorneys must pass the state bar examination relevant to their assigned office, as well as 
satisfy any examination and admission requirements of the relevant tribal court jurisdiction. 
 
STAFF ATTORNEY at Tuba City and Flagstaff— DNA-People’s Legal Services has an opening for a Staff 
Attorney in our Tuba City and Flagstaff, AZ office. This Attorney position is funded through the Legal Services Corporation 
(LSC) and is stationed in Tuba City and Flagstaff office. In most cases, attorneys licensed in other state jurisdictions can 
waive into AZ; litigators in Navajo offices would need to take and pass the Navajo Bar exam. Staff Attorney’s provide 
direct legal services to low-income individuals on a wide range of civil matters, including consumer law, family law, 
domestic violence, housing, public benefits, employment, education, health, disability, and elder law. Staff Attorneys 
represent clients in tribal, state, and federal courts, as well as administrative agencies. Staff Attorneys work closely with 
DNA’s tribal court advocates (tribal members who are licensed to practice in tribal courts) and regularly participate in 



Page	2	of	3	
	

Updated:	4/7/17	
	

outreach and community education projects. This is a fast-paced and dynamic position, appropriate for applicants who are 
committed to the ideals of legal services, able to live in a remote area, and willing to travel extensively throughout the 
Navajo Reservation. The minimum starting attorney salary is $37,500. Persons with prior practice experience will start at a 
higher salary which will vary depending on the nature and duration of such experience. DNA provides health, dental and 
vision insurance at a minimal cost to employees, and provides paid bar leave, student loan deferral/forgiveness, life 
insurance coverage, and the option to open a 401(k). Quali f icat ions: Attorney must be LICENSED to practice law in 
Arizona; have good communication skills; knowledge of Native American issues is preferred. Attorney must have 
experience or a strong interest in poverty law and be willing to provide brief services and/or representation to those 
eligible low-income Arizona residents. All staff attorneys are expected to share responsibility for the development and 
maintenance of good working relationships with community groups, as well as with state and local bar associations. 
Consideration will only be given to those attorney applicants who are able to make a commitment to stay with DNA a 
minimum of three years.  Bar Examinations: Within one year of employment, DNA attorneys must pass the state bar 
examination relevant to their assigned office, as well as satisfy any examination and admission requirements of the 
relevant tribal court jurisdiction. 
 
MLP ATTORNEY at Tuba City— DNA-People’s Legal Services has an opening for a MLP Attorney in our Tuba City, 
AZ office. The Medical Legal Partnership (MLP) is a collaboration between Tuba City Regional HealthCare and DNA-
People’s Legal Services. This MLP program client referrals from doctors in the clinic who have been trained by the MLP 
attorney to identify legal issues. This position will split time between administrative MLP work and staff attorney work at 
the beginning of their employment.  There are three goals to meet: (1) to rebuild our partnership with Tuba City Regional 
HealthCare, (2) to create partnerships with other clinics within our service area, (3) to seek funding to hire attorneys to 
establish medical legal partnerships with these outlying clinics. Building a bridge between doctors and lawyers and 
delivering legal assistance in the same place clients receive their healthcare will create many positive outcomes for 
program clients that otherwise would not have access to free legal services.  The specially trained staff do not represent 
clients in criminal matters or in cases against Tuba City Regional HealthCare; however, we may be able to represent 
clients in the following areas: Medicaid, Medicare, food stamps, TANF, WIC, general assistance, medical insurance, 
unemployment benefits, Social Security, SSI/SSDI, Housing, Child’s school, guardianships, wills. Quali f icat ions: 
Attorney must be LICENSED to practice law in Arizona; have good communication skills; knowledge of Native American 
issues is preferred. Attorney must have experience or a strong interest in poverty law and be willing to provide brief 
services and/or representation to those eligible low-income Arizona residents. All staff attorneys are expected to share 
responsibility for the development and maintenance of good working relationships with community groups, as well as with 
state and local bar associations. Consideration will only be given to those attorney applicants who are able to make a 
commitment to stay with DNA a minimum of three years.  Bar Examinations: Within one year of employment, DNA 
attorneys must pass the state bar examination relevant to their assigned office, as well as satisfy any examination and 
admission requirements of the relevant tribal court jurisdiction. 
 
AMERICORPS MEMBER—The AmeriCorps members will provide direct legal assistance to low-income patients at 
Utah Navajo Health System. Areas of legal advocacy include public benefits, housing, special education, domestic 
violence, elder law, and consumer law. The AmeriCorps Member will be an attorney authorized to practice in state and/or 
tribal court, and before administrative agencies. The AmeriCorps Member will be responsible for providing periodic 
trainings and presentations to providers at medical facilities, as well as for regularly consulting with medical providers. 
This is a one-year NM legal aid grant from AmeriCorps to host one-year AmeriCorps members to facilitate the medical 
legal partnership (MLP) program serving American Indians and Alaskan Native throughout the US for the Monument 
Valley, UT DNA Office. AmeriCorps member will offer trainings for health providers and comprehensive legal assistance 
for low-income patients at partnering hospital or health clinic serving the Navajo Nation. By focusing on cases that 
promote income growth, housing stability, and personal safety, the MLP uses legal advocacy as a tool to address social 
determinants of health. This position will be supervised by the MLP NM Attorney and is currently funded through the 
AmeriCorps MLP grant. Quali f icat ion:  UT bar membership or eligibility to waive into Utah bar; Navajo bar membership 
or eligible to take the next bar exam, if applicable; Demonstrate commitment to public service; Legal experience assisting 
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persons with low income (may include student legal clinic, internships); knowledge of the legal issues impacting person 
with low incomes; excellent written and oral communication skills; ability to work collaboratively in a variety of contexts; 
prior experience in managing independent projects or assignments; proficiency in the use of MS excel, word, etc. 
programs; valid drivers license; ability to travel throughout the surrounding region; those with experience regarding Indian 
Law strongly encouraged to apply; ability to begin program no later Nov 2016. Salary: The AmeriCorps Member will 
receive annual living allowance. Additionally, members will receive a Segal Education Award, Health/Life/Dental/401K 
insurance, position related travel reimbursements, bar dues, and travel to initial Boot Camp for week long training in 
Albuquerque, NM. 
 

Attorneys Information 
DNA-People’s Legal Services has several litigator positions open in our Navajo offices in Arizona and New Mexico, and in 
our Flagstaff AZ and Farmington NM off reservation offices. In most cases, litigators licensed in other state jurisdictions 
can waive into NM or AZ; litigators in Navajo offices  Staff Attorney’s provide direct legal services to low-income 
individuals on a wide range of civil matters, including consumer law, family law, domestic violence, housing, public 
benefits, employment, education, health, disability, and elder law. Staff Attorneys represent clients in tribal, state, and 
federal courts, as well as administrative agencies. Staff Attorneys work closely with DNA’s tribal court advocates (tribal 
members who are licensed to practice in tribal courts) and regularly participate in outreach and community education 
projects. This is a fast-paced and dynamic position, appropriate for applicants who are committed to the ideals of legal 
services, able to live in a remote area, and willing to travel extensively throughout the Navajo Reservation.  
Quali f icat ions:  Attorney must be LICENSED to practice law in respective state; experience with issues of clients 
communities served.  
Salary/Benefits:  The minimum starting attorney salary is $37,500.  Persons with prior practice 
experience will start at a higher salary which will vary depending on the nature and duration of such 
experience. DNA provides health, dental and vision insurance at a minimal cost to employees, and 
provides paid bar leave, student loan deferral/forgiveness, life insurance coverage, and the option to 
open a 401(k). 
 
 

Email application, cover letter, resume, and writ ing sample to 
HResources@dnalegalservices.org 

Applications available on our website: https://dnalegalservices.org/ 
Contact Human Resource Director at (928) 283-5265 or Fax: (928) 283-5460 

EEO/Disability/Veteran/Navajo Preference 


